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[bookmark: _Toc177642763]IntroductionPurpose and principles
The 16 to 19 Bursary Fund is provided by the Department for Education (DfE) to help students overcome specific financial barriers to participation so that they can remain in education. This policy explains how The John Fisher School will administer the fund for students in its Sixth Form.
There are two forms of support: a bursary for students in defined vulnerable groups and a discretionary bursary. In both cases, eligibility alone does not determine the amount of support. The School will assess each student’s actual financial need and the essential costs they face in participating in their study programme.
Awards will not be made as blanket or fixed-rate payments. Support will be targeted at evidenced participation costs and will be subject to the funding available and to the current DfE 16 to 19 Bursary Fund rules.
The School will seek to administer the fund fairly, consistently and confidentially, and in accordance with the Equality Act 2010 and relevant data-protection requirements.
This bursary policy sets out the school’s policy and procedures at The John Fisher School.

The Government’s 16-19 Bursary aims to help the poorest students continue their education. Bursaries have replaced the former scheme of the Education Maintenance Allowances. In some cases, the John Fisher School is able to offer bursaries to students suffering financial hardship as a result of their continued education in Y12 and Y13. 

The 16 to 19 Bursary Fund at the John Fisher School is provided by the Government to pass on to students who need financial help to stay in education. The funding must only be used to support with direct costs incurred which enable them to participate in their 16-18 studies. This includes but is not limited to subject-specialist equipment, resources, books, travel and any core-curriculum visits. 

Any funding will only be awarded based upon an assessment of the individual’s needs. The John Fisher School reserves  the right to make payments in kind, in place of monetary advances. Please note that there is a possibility of no award or a limited award, even if a student meets the eligibility criteria. All final decisions are made on an assessment of need, rather than eligibility.

There are two types of 16 to 19 bursaries:

[bookmark: _Toc177642764]Bursary for Students in Vulnerable Groups Eligibility

For the 2026–27 academic year, a student will normally be eligible to apply if they:
· are aged 16 or over but under 19 on 31 August 2026;
· are participating in eligible publicly funded 16 to 19 education at The John Fisher School; and
· meet the residency requirements in the current DfE funding rules for post-16 provision.
A student aged 19 or over may be eligible for the discretionary bursary where they have an Education, Health and Care (EHC) plan or are continuing on the same study programme that they began between the ages of 16 and 18. Students aged 19 or over are not eligible for the defined vulnerable group bursary.
Students on apprenticeships or other waged training are not eligible for support from the 16 to 19 Bursary Fund.
This award, of up to £1,200, is for students with a financial need, who are in the following defined vulnerable groups:
Currently in care,
Care leavers (been in care for at least 13 weeks after age of 14)
Young people in receipt of income support or Universal Credit in their own right
Disabled young people in receipt of Employment Support Allowance who are also in receipt of Disability Living Allowance
Students currently in receipt of Personal Independence Payments, and either ESA (Employment and Support Allowance) or Universal Credit in their own right.
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A student may qualify for this bursary if they have an actual financial need and fall within one of the DfE-defined vulnerable groups. These are students who are:
· in care;
· care leavers, as defined in the current DfE guidance;
· receiving Income Support or Universal Credit in their own right because they are financially supporting themselves, or themselves and someone who is dependent on them and living with them; or
· receiving Disability Living Allowance (DLA) or Personal Independence Payment (PIP) in their own right, together with Employment and Support Allowance (ESA) or Universal Credit in their own right.

Support of up to £1,200 per academic year may be available through the DfE defined vulnerable group funding route for a student on a programme lasting 30 weeks or more. The School will not automatically claim or award £1,200: the amount will be based on the student’s evidenced actual participation costs. A student may therefore receive less than £1,200, or no payment, where their relevant costs are already met or where they do not have an actual financial need.
Where a student in a defined vulnerable group has evidenced participation costs above £1,200, the School may consider additional support from its discretionary bursary allocation, subject to the normal discretionary bursary criteria and available funds.
The John Fisher School may make discretionary bursary awards to students to help them overcome the individual barriers to participation that they may face, as a result of financial hardship.
As the discretionary bursary is targeted at those students who most need financial help, the John Fisher School will use household income to assess the level of financial support awarded to each student.
Level of need will be determined as follows:
Level 1 – Free School Meal eligibility with annual household income of £16,190 or less
Free lunches will be provided. Up to 100% contributions will be granted to cover the cost of all core curriculum expenses. This would include uniform costs. Only in exceptional circumstances would awards of £800 or more be granted.
Level 2 – annual house-hold income of £20,000 or less
Up to 75% contributions will be granted to cover the cost of all core curriculum expenses. This would include uniform costs. Only in exceptional circumstances would awards of £600 or more be granted.
Level 3 – annual family income of £25,000 or less
Up to 50% contributions will be granted to cover the cost of all core curriculum expenses. This would include uniform costs. Only in exceptional circumstances would awards of £400 or more be granted.
The policy below will exist for one year only and will be reviewed, considering:
· changes in the level of our allocation 
· changes in Education Funding Agency (EFA) guidance
· our experience in implementing each year’s policy.

The John Fisher School discretionary 16-19 Bursary allocation for 2024-25 is £13,126. As permitted, up to 5% of this amount will be used for administering the scheme. Student Support through the 16-19 Bursary must be for Learning Purposes and to enable students to continue in education.
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The discretionary bursary is intended for students who face financial barriers to participating fully in their study programme. Household income will be used as a principal indicator of financial need, but it will not be considered in isolation.
The School will normally prioritise applications from households with an assessed annual household income of £35,000 or less. This is an indicative threshold rather than an automatic entitlement. Applications from households above this level may be considered where exceptional circumstances create a demonstrable financial barrier to participation.
In determining priority and the amount of support, the Bursary Panel may consider:
· the student’s actual essential participation costs;
· household income and changes in household circumstances;
· the number of dependent children in the household;
· distance and reasonable travel costs to school;
· requirements of the student’s study programme, including essential equipment, clothing or visits;
· any financial support already available from other sources; and
· exceptional circumstances that create additional financial hardship.

Meeting the discretionary bursary criteria does not guarantee an award. The amount and type of support will be based on actual evidenced need and on the funds available to the School. The School may review the indicative income threshold annually in the light of its allocation, demand and current DfE guidance.
To be eligible to receive a Bursary the student must be aged 16 or over and under 19 on 1st September 2024. They must also satisfy the Education Funding Agency residency criteria. To continue to receive a bursary the student must satisfy the following conditions:
· Students must be able to demonstrate an attendance of 95% or over a consecutive period of two-terms in the previous academic year. All absences, including those authorized, will be considered with the exception of Study Leave, Approved Educational Activities and Work Experience.  The school reserves the right to make exceptions for students whose attendance was impacted by exceptionally mitigating circumstances. 
· The student must also have at least 95% attendance for the academic year, at the time of application.
· The student must have an exemplary conduct record and no incidents of Sixth Form misconduct at any point.  
· Students must undertake sufficient courses to cover at least 37 taught periods per fortnight at the John Fisher School Sixth Form.


[bookmark: _Toc177642767]Supporting Evidence:Free meals and the bursary fund
Free meal entitlement is a separate statutory scheme from the 16 to 19 Bursary Fund. From the start of the 2026–27 academic year, students in school sixth forms who are from households receiving Universal Credit are entitled to a free meal, subject to the DfE free-meals rules in force for that year.

Eligibility for a free meal does not automatically entitle a student to a bursary, and bursary eligibility does not automatically establish free-meal entitlement. Where a student receives a free meal, the School will take this into account when assessing any additional unmet participation costs so that the same cost is not funded twice.
In order to process a request for funding, proof of income will be requested to support the application, such as:
· the latest 3 months’ worth of payslips or bank account statements from all financially active members of the household
· a letter and/or statement from the Department of Work and Pensions showing receipt of benefits in last three months
· the latest P60 for all financially active members of the household
· a Tax Credit Award Notice
Please note that by signing the bursary application form, the applicant and their parents/carers are confirming that the evidence they have provided is correct and complete to the best of their knowledge. Giving false and/or misleading information which leads to incorrect and/or overpayment may results in future payments being stopped and any incorrect funds being recovered. The deliberate supply of false and/or fraudulent evidence may result in the applicant and/or their family facing police prosecution.
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Subject to an individual assessment of need, support may include:
· travel to and from school, where reasonable costs are not met through another scheme;
· essential books, stationery, equipment and specialist clothing required for the study programme;
· essential curriculum visits and fieldwork that are clearly linked to study-programme goals or course objectives;
· reasonable costs associated with required industry placements;
· UCAS application costs and reasonable travel costs for university interviews or open days where these support progression;
· exceptional clothing or footwear costs where the item is genuinely necessary for the student to access and participate in education;
· meals where the cost is not already met by free-meal entitlement and support is necessary to enable participation; and
· where permitted by DfE rules, a top-up to Care to Learn childcare support where the scheme’s maximum rate is insufficient.

The fund cannot normally be used for general household or living costs, rent, utility bills, general internet costs, counselling, mentoring, extra tutoring, non-essential extra-curricular activities, servicing laptops or tablets, or costs unrelated to the student’s education. Overseas or other high-cost visits will only be considered where they are essential to the study programme and the DfE funding rules permit the expenditure.
Evidence and assessment
Students must provide sufficient evidence for the School to establish eligibility, household circumstances where relevant, and the actual participation costs for which support is sought. Evidence may include:
· recent payslips and/or P60s for financially active members of the household;
· the three most recent Universal Credit monthly award statements, where applicable;
· current DWP benefit award notices;
· self-employment accounts, tax returns or other appropriate evidence of income;
· local authority confirmation of current or previous looked-after status;
· evidence of the student’s own benefit entitlement where applying under a defined vulnerable group;
· quotes, receipts, tickets, course lists or other evidence showing the amount and purpose of the participation cost.

The School may request additional information where the evidence supplied is incomplete or where clarification is reasonably required. The School will apply its evidence requirements consistently while taking account of individual circumstances.
The student must complete and sign an application or declaration for each academic year. For a typical two-year programme, the School may, where permitted by DfE guidance, rely on a household-income assessment completed at the start of the programme in the second year if the student provides a signed and dated declaration that household circumstances have not changed. The School may require a fresh income assessment at any time where circumstances have changed or where this is necessary to establish continuing eligibility.

Conditions of support
Bursary support is intended to enable the student to participate in education. The School may therefore make continuing support conditional on agreed standards of attendance, engagement and conduct, provided those conditions are clear and have been agreed by the student.

Students receiving bursary support are normally expected to maintain attendance of at least 95% and to attend all required lessons, registrations, assessments and other compulsory elements of their programme. However, bursary support will not be withheld automatically by reference to an attendance percentage or a single behaviour incident. The School will consider the individual circumstances of the student, including illness, disability, authorised absence, reasonable adjustments, caring responsibilities and other exceptional circumstances.

Where agreed conditions are not met, the School may defer, reduce or withhold future payments after considering the circumstances. Essential support will not be withdrawn in a way that unreasonably creates or worsens a barrier to participation. The student will be told of any decision and the reasons for it.

Application and decision-making
Application forms will be made available through the Sixth Form. Students are encouraged to apply as early as possible in the academic year so that the School can assess overall demand. Applications may nevertheless be made at any point during the year where need arises, subject to available funding.

Completed applications and supporting evidence should be submitted securely to the Sixth Form Administrator or through any secure electronic process specified by the School. Applications will be considered by a Bursary Panel comprising, as a minimum, a member of the Finance Team and a member of the Sixth Form Leadership Team. At least two people will be involved in the assessment or approval process to provide appropriate segregation of duties.

The School will aim to communicate the outcome of a complete application as soon as reasonably practicable. The decision will explain the support approved, its purpose, how it will be provided and any conditions that apply. Where an application is declined or only partly met, the School will explain the basis of the decision.

Emergency support
Where a student faces severe and immediate hardship that may prevent attendance, the School may provide temporary emergency support for meals or travel before the usual household-income assessment has been completed. Such support will be limited to what is necessary to maintain participation and will be followed by a full bursary assessment as soon as possible. The School will retain the records required by the DfE for audit purposes.
Payments, equipment and receipts
Where practical, the School will provide support in kind, for example by purchasing a travel pass, books or equipment, or by providing appropriate meal credit. This helps ensure that bursary funding is used for the agreed educational purpose.
Where a cash payment is appropriate, payment will normally be made by BACS to the student’s own bank account. Large or unnecessary lump-sum payments will not normally be made. The School may make payments regularly where this better reflects the student’s ongoing costs.
Students may be required to provide receipts or other evidence of expenditure. Where repeated costs such as travel are involved, the School may use an evidenced unit cost and the student’s attendance pattern to calculate reasonable ongoing support, in accordance with DfE guidance.
Where equipment purchased from bursary funds is suitable for reuse, the School may retain ownership and require it to be returned at the end of the student’s study programme. Any such requirement will be explained to the student when support is approved.
Review, complaints and appeals
A student who believes that a bursary decision has not properly taken account of the evidence or the published criteria may ask for the decision to be reviewed. The review will be undertaken by the Headteacher or another senior leader who was not directly involved in the original decision, where practicable.
If the student or parent/carer remains dissatisfied with the way the application or support has been administered, the matter may be raised through the School’s published complaints procedure. The DfE does not normally determine individual bursary applications on behalf of institutions.

Confidentiality, records and audit
Applications and supporting evidence will be handled confidentially and will only be accessed by staff who need the information to administer, authorise, audit or oversee the fund. Governors will normally receive anonymised or aggregated information for oversight rather than individual application papers.
The School will retain the records required by the DfE for six years. These may include the application form, evidence of eligibility and household income, the individual assessment of actual financial need, signed conditions, receipts, payment records and the rationale for the decision. Records will be stored securely and processed in accordance with the School’s privacy notices and data-protection policies.
If false or misleading information results in an incorrect award, the School may stop future support and seek recovery of any overpayment. Suspected deliberate fraud may be investigated and reported in accordance with DfE requirements and, where appropriate, referred to the police.
Administration and governance
The School may use up to the proportion of its allocation permitted by the DfE for the administration of the 16 to 19 Bursary Fund. For 2026–27, this is up to 5% of the relevant allocation, in accordance with the current funding rules.
Any unspent or carried-forward bursary funding will be managed in accordance with current DfE rules. The School will keep its eligibility criteria and assessment arrangements under review to ensure that support remains targeted at students facing genuine financial barriers to participation.
This policy will be reviewed at least annually and whenever the DfE materially changes the 16 to 19 Bursary Fund or free-meals rules.
Relevant guidance
Department for Education, 16 to 19 Bursary Fund guide: 2026 to 2027.
Department for Education, 16 to 19 Bursary Fund: summary of key funding rules.
Department for Education, Free meals in further education funded institutions guide: academic year 2026 to 2027.
Department for Education, funding rules for 16 to 19 provision: 2026 to 2027.
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In the first instance, eligible Students should apply for a 16-19 Bursary using the “The John Fisher School 16-19 Bursary Application Form” available on the Sixth Form website. Applications may be made at any time in the school year. Awards will be made at the start of the following term, providing they are submitted no later than the final day of the Half-Term break in the preceding term.
Completed application forms along with documentary evidence should be handed to the Sixth Form Administrator in a sealed envelope clearly marked “16-19 Bursary Application”. The 16-19 Bursary Awards Panel will assess the applications in the second Half-Term and make a final decision. Applicants will be informed of the outcome of their application as soon as possible after the panel has met.
All applications will be treated confidentially, and will only be viewed by the Bursary Panel and Sixth Form Administrator. The panel will comprise a member of the Finance Team and Sixth Form Leadership Team, and a governor where available. In most cases this will be the Business Manager and Director of Sixth Form. All applications will be treated confidentially, however will be stored securely along with the supporting evidence for audit purposes. 
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